
Opportunity: Two Part-Time Facilitator and Advisor Position(s)
Application Deadline: October 11, 2021, or until position(s) filled

Start Date: October 18, 2021

Are you interested in joining a dynamic team passionate about growing and supporting Indigenous, women
owned businesses in the Northwest Territories?  Are you energetic with an entrepreneurial spirit?

Alberta Women Entrepreneurs in partnership with the U.S. Consulate General, Calgary and The Northwest
Territories Chamber Commerce is searching for an Indigenous woman to fulfill a contract position as
facilitator/business advisor for the Academy for Women Entrepreneurship program. This role will support
program participants through discussion sessions and advising support over an 8-week period.

About the program:

Academy for Women Entrepreneurs is committed to providing women the knowledge, tools, and networks they
need to establish and grow their business. Through facilitated online learning, participants will further their
business skills, learn from mentors, and execute on their business plan, ensuring long-lasting results.

AWE provides women entrepreneurs with the skills, resources, and networks needed to start and scale
successful businesses. Through AWE, women entrepreneurs participate in a facilitated entrepreneurship
program supplemented with localized content, as well as networking and mentorship opportunities. Local experts
will guide participants through weekly virtual discussions that will include success stories, real life examples and
discussion on starting a business, operations, marketing, finance and what to do once your business plan is
ready.

AWE is centered around the online training program, DreamBuilder, developed through a partnership between
Arizona State University’s Thunderbird School of Global Management and global copper mining company
Freeport-McMoRan. The program equips women with the tools needed to create and grow their own businesses,
raise capital, and effectively network with other successful business owners.

About the role(s):

To help support higher learning outcomes, this role will host bi-weekly check-in virtual discussions sessions with
a cohort of 30 learners. These discussion sessions will facilitate enriched networks, learning from one another,
connecting to local supports, special guest speakers, and provide business advice along the way.

Successful candidates will receive training support and guidance throughout the entire process from Alberta
Women Entrepreneurs from Bev Latter, Program Specialist, Alberta Women Entrepreneurs and program
administrators with the Academy for Women Entrepreneurs.

Our candidate has a strong business background, sense of understanding of the unique challenges and
opportunities that Indigenous women business owners face in the Northwest Territories, understand the business



environment, have business plan expertise, a desire to assist women entrepreneurs, a passion for building
community, understanding of local support for businesses and entrepreneurs, and a network of experts to
participate as guest speakers and mentors.

The Role
● Helping clients achieve their dreams by providing advice and solutions
● Following up and responding to inquiries
● Planning and facilitating quality learning/training sessions for groups of entrepreneurs
● Staying informed of relevant programs, services, information, and resources
● Maintaining open lines of communication and collaborating with team members and community partners
● Supporting client progress
● Completing reporting requirements well and on time

Desired Skills, Experience and Attributes
● Degree in business or related field or equivalent combination of diploma in business with 2 years of

experience
● Strong business acumen and understanding of small business and entrepreneurship
● Flexible in the hours you work to meet client needs
● Continuous learner
● Relationship builder and connector
● Excellent communicator
● Indigenous woman from the Northwest Territories will be preferred.

A combination of education and experience are required.

How to Apply
Send your cover letter and resume to bev.latter@awebusiness.com with subject line Academy for Women
Entrepreneurs Facilitator/ Advisor. Resumes will be reviewed as they are submitted. Only suitable candidates will
be contacted.

About Alberta Women Entrepreneurs
Alberta Women Entrepreneurs is an organization dedicated to enabling women to build successful businesses.
We provide unique programs and services to women in business through mentoring, advising, financing and
skills and network development.

Presented in partnership with Alberta Women Entrepreneurs and the U.S. Consulate General, Calgary.
With support from the Northwest Territories Chamber of Commerce.
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